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[bookmark: _Toc179899893]Call details
[bookmark: _Toc179899894]Overview
This new scheme represents the latest iteration of the Bristol Benjamin Meaker Visiting Professorships, a scheme which has existed in one form or another since the 1970s. To date, it has brought almost 500 international academics to Bristol to collaborate with our research community, pursuing world-leading, curiosity-driven research. 

The University of Bristol’s new Benjamin Meaker Annual Awards (BMAA) programme is for year-long awards, during which the International Academic Collaborator and their University of Bristol (UoB) Academic Host will undertake collaborative research development, working towards joint funding bids, international co-authored publications, and knowledge exchange between our wider university communities. Funding is available to cover travel, accommodation and subsistence costs to facilitate in-person engagement, as well as supporting key associated activities that contribute to collaborative research development.

A BMAA award will encourage long-lasting international collaborations, with high-quality joint research funding bids being a key indicator of success. In addition to working with their UoB Academic host, International Academic Collaborators will have opportunities to work with research-active UoB members at all levels, from postgraduate to emeriti, and they will have the chance to schedule a suite of internal and public-facing activities, from consultations and masterclasses to workshops, public lectures and performances. We would expect that similar opportunities would be made available for the UoB Academic Host when visiting the International Academic Collaborator’s institution. This new programme therefore offers fantastic mutual benefits for all involved, and over time the cumulative effect of these international research collaborations will produce a truly global community of scholars.


[bookmark: _Toc179899895]The funding opportunity
This programme is for year-long collaborations between a UoB Academic Host and the International Academic Collaborator, facilitating international research development including substantial research funding bids. We anticipate making 4-6 awards in this round. Awards and all associated spend must entirely take place within the 2025-26 UoB academic year (1 August 2025 – 31 July 2026 inclusive).

All awards funded through this scheme must align with at least one of the University of Bristol research themes. For the 2024-25 call (for awards in 2025-26), these are:
· Equitable and sustainable health
· Net zero and climate change
· Creative and cultural industries
· Data and digitalisation
· Social justice
· Enterprise and innovation

Up to £20k is available per award for most applicants. We would expect to see some evidence of partner contribution, whether financial or in-kind, from the International Academic Collaborator’s university. For applications with an International Academic Collaborator from a university in a Low- or Middle-Income Country (LMIC), however, we will permit applications of up to £25k available per award. This is in recognition of factors including additional/higher costs including flights, visa costs, and the lack of financial capacity within the partner institution to contribute to the project costs (where applicable); any costs over the usual £20k limit must relate specifically and explicitly to these extra costs incurred by partners from LMICs. 

Eligible costs for all awards include transport, accommodation and subsistence, within stipulated guidelines, as well as essential costs related to international travel such as visas and travel insurance. More detail on eligible costs is provided below. All projects must demonstrate value for money.

Funding can be used for visits between the two universities in either direction during the 2025-26 UoB academic year, at a frequency and duration that best serves the aims and practicalities of the project. We do, however, require applicants to include at least one extended visit (≥1month) for the International Academic Collaborator in Bristol during the course of the year-long award, which includes planned engagement with the wider UoB academic community including at least one seminar and one other event. 

This scheme is administered by the Research Development International (RDI) team in the University of Bristol’s Division for Research, Enterprise and Innovation (DREI).


[bookmark: _Toc179899896]Deadline and intention to submit
[bookmark: _Hlk98137225]This is an annual programme. The next deadline is 17:00 GMT on Friday 14th March 2025 for awards which will take place in the 2025-26 UoB academic year. Incomplete applications or applications received after the deadline will not be accepted. 

The UoB Academic Host is required to notify the RDI team of their intention to submit an application at least one month before the call deadline (i.e. before 14th February) by completing this short online form. You will be required to provide the names and affiliations of the UoB Academic Host and the International Academic Collaborator, as well as the project title and some keywords. We require this information to assist us with our planning for the panel review process and budget forecasting. If you provide an Intention to Submit and then decide not to proceed with your application, please let the RDI team know as soon as possible. 

If you are unable to provide an Intention to Submit within the required timeframe – for example, if you only find out about the BMAA programme shortly before the deadline – please contact the RDI team before commencing work on your application. You must await confirmation before proceeding, as we may not be able to accept additional applications after the Intention to Submit deadline. Applications submitted without an Intention to Submit may therefore be rejected.

We also strongly advise all UoB applicants to notify their Head of School (HoS) as early as possible of their intention to submit an application, as all application forms require HoS sign-off before they can be submitted. Please note that Institute or Centre Directors cannot provide this approval – it must be the Head of School. Applicants will also be required to consult with their costing specialist to confirm whether or not a Worktribe costing is needed, and if so, this must be completed and the reference number provided on the application. 


[bookmark: _Toc179899897]Eligibility requirements
[bookmark: _Toc179899898]University of Bristol Academic Hosts
All projects are required to have a UoB Academic Host. UoB Academic Hosts can be based in any School, Department or Faculty, and can be on any academic Pathway (i.e. Pathway 1, 2 or 3). UoB Academic Hosts must be contracted as an academic staff member at the University of Bristol for the full duration of the 2025-26 academic year without any anticipated significant absences (e.g. sabbatical or extended overseas fieldwork) to ensure that they are able to fulfil their obligations as award holders and hosts. We would expect applicants to be planning to remain at UoB for the foreseeable future, to enable them to apply for research funding that benefits the university and sustain the legacy of the collaboration developed through this award.

We would expect UoB Academic Hosts to be well established in their fields and will need to have proven capability to lead projects, secure substantial research income, and publish in high-quality peer-reviewed journals. 

We are keen to encourage capacity development through this scheme, and we would therefore strongly recommend inclusion of Early Career Researchers (ECRs) in project plans alongside the UoB Academic Host and International Academic Collaborators. Due to the requirements of the scheme and expected deliverables, however, ECRs would generally not be suitable to be the UoB Academic Hosts themselves. 

[bookmark: _Toc179899899]International Academic Collaborators
International Academic Collaborators can be from any recognised research organisation outside of the United Kingdom. As with UoB Academic Hosts they can be from any disciplinary field, and on any academic development pathway. 

They should be recognised leaders in their research fields and would normally be at Professorial level. We recognise, however, that certain groups can be underrepresented at Professorial level and can experience disproportionate challenges with acquiring this status. We therefore also welcome applications from world-leading researchers who may not be Professors but who can demonstrate equivalent academic excellence and who are making a lasting contribution to their field. As with the UoB Academic Hosts, we would also expect them to be well established in their fields with proven capability to lead projects, secure substantial research income, and publish in high-quality peer-reviewed journals.  

[bookmark: _Toc179899900]Required Outcomes
In order to be eligible for this scheme, applicants must demonstrate clear and explicit plans for tangible outcomes, such as collaborative funding bids, policy briefings, and/or international co-authored publications in high-quality journals. This scheme is designed to support research development, not research activity itself. 

We require all applicants to have identified a suitable funder(s) and scheme(s) to target for a large bid and/or several medium-sized bids. All proposed bid submissions should include research income for the University of Bristol. 

We recognise that scale of funding can vary between disciplines. The types of schemes we would expect academics to be targeting are, for example:
· AHRC Responsive Mode: Standard Research Grant
· BBSRC Strategic Longer and Larger Grants[footnoteRef:2] [2:  Where these schemes are being targeted, an explanation of how partners will be integrated would be required as they do not normally permit direct funding of international collaborators.] 

· ESRC Large Grants or Centres
· EPSRC International Centre to Centre Research Collaborations
· Horizon Europe ERC Synergy
· Horizon Europe Collaborative Topics
· MRC Programme Grant
· NERC Large Grants1
· NIHR Global Health Researcher-Led Bands 2-3
· Welcome Discovery Research
· UKRI individual and cross-council large strategic grants when available


[bookmark: _Ref173749685][bookmark: _Ref176785705][bookmark: _Toc179899901][bookmark: _Hlk27562708][bookmark: _Hlk116396740]Permitted costs
A summary of eligible and ineligible costs is provided below. Costs that are ineligible, inappropriate, and/or not fully justified may be deducted from the award value. If you are unsure whether costs are eligible or appropriate, please contact the RDI team (see Contact information) to discuss your query before submitting your application to avoid disappointment. All relevant costs must be compliant with the University of Bristol travel and expenses policy.

As outlined above, up to £20k is available per award, with a maximum of up to £5k extra available for International Academic Collaborators from LMICs to cover the additional costs which relate directly to travel to/from LMICs including visa costs. All projects must demonstrate value for money.

[bookmark: _Toc179899902]Travel
Applicants can apply for funding to cover economy return travel for the UoB Academic Host and/or International Academic Collaborator. In both cases, this would usually cover direct travel from the traveller’s own home to the accommodation at the respective university city only. However, we can sometimes make exceptions where this is fully justified and where the cost is lower than return travel from the traveller’s home. This could be, for example, where someone is already at an intermediate location, and it is therefore more cost effective and environmentally sustainable to travel onwards from there. 

Funding can be used for travel between the two universities in either direction across the course of the 2025-26 UoB academic year, at a frequency and duration that best serves the aims and practicalities of the project. All travel and associated costs must be fully justified, adding value to the project and enhancing outcomes and impacts. We encourage all applicants to consider where some aspects of their collaborative work could successfully take place online, without the need for travel.

[bookmark: _Hlk27562879]Applicants are expected to consider the value for money and sustainability aspects of their travel and are encouraged to avoid air travel where there is a viable, lower emission alternative (e.g. taking the Eurostar). For travel between London airports and Bristol, we would normally expect applicants to use the National Express coaches as these are significantly more economical than train travel. 

All travellers are required to have an appropriate travel insurance policy in place as soon as their travel plans are confirmed. For UoB staff, travel insurance is provided by the University and is therefore not an eligible cost. Applicants can, however, request travel insurance costs for the International Academic Collaborator if this is not available through their own university.

If a traveller would prefer to travel in a higher class (e.g. Premium Economy or Business), they would need to cover the difference in cost themselves. This scheme can only cover costs associated with economy travel, unless there is a specific medical reason why travelling in economy is not possible for an individual as per the UoB travel and expenses policy (see link below).

[bookmark: _Toc179899903]Accommodation
[bookmark: _Hlk116381894]Applicants are required to make their own arrangements for accommodation, and this should be costed into their bid. Accommodation costs should be reasonable and appropriate, and we would normally expect accommodation to be booked through Clarity. For visitors coming to Bristol, it would also be acceptable to book accommodation via Staff Residential Lettings, which includes the Principal’s House on campus accommodation.

In Bristol, the maximum which can be funded through this programme is £100 per night (excluding breakfast). If visitors would prefer to stay in more expensive accommodation, they would need to cover the difference in cost themselves, and all accommodation bookings must be compliant with the University of Bristol travel and expenses policy (see link below).

For UoB Academic Hosts travelling abroad, accommodation must be both within the limits set by the UK Government in their employees’ overseas travel guidance and within the limits set by the University of Bristol expenses policy (see link below). Please note that these are maximum limits.

[bookmark: _Toc179899904]Subsistence
Applicants can request a daily contribution towards subsistence for the days they are resident in another country. For visitors coming to Bristol, this is up to £50 per day. For UoB Academic Leads travelling abroad, this must be both within the limits set by the UK Government in their employees’ overseas travel guidance and within the limits set in the University of Bristol expenses policy (see link below). Please note that these are maximum limits. We would not normally expect to pay the full daily subsistence rate on days where meals are provided elsewhere, such as at a catered event or on a long-haul flight. Similarly, if breakfast is included in the hotel booking, the daily subsistence rate requested should be reduced accordingly.

Reminder: All travel and subsistence costs must be in line with the University of Bristol’s travel and expenses policy.

[bookmark: _Toc179899905]Other eligible costs
Applicants can apply for funding to cover any mandatory COVID-19 testing requirements or vaccinations for their travel, where applicable, as well as any other vaccinations which are necessary for safe travel.

Applicants can also request funds to cover appropriate visa costs where required for the purpose of this visit/activity specifically. This includes economy travel to/from an embassy for visa appointments and interviews, where required.

Where justified and proportionate, we will also consider funding costs relating to event planning and delivery, where this has clear added value for the project. This could be, for example, a workshop for University of Bristol academics led by the International Academic Collaborator during a visit to Bristol. The type of costs we would consider are administrative staff time to plan and support the event and/or modest catering through UoB catering suppliers (e.g. tea/coffee/lunch), although we would usually expect the UoB Academic Host’s School/Faculty to provide some support for these activities. We would also be willing to cover interpretation and/or translation services where required (e.g. for an online event with multiple global partners), including sign-language interpretation. We would also accept requests for funding to provide free or subsidised dial-in facilities for attendees in countries or regions where internet is unavailable or unreliable, and/or data bursaries for participants from these regions. Please be reminded that the UoB Academic Host would be responsible for managing all project spend and ensuring that this is compliant with all relevant UoB policies.


[bookmark: _Toc179899906]Ineligible costs
The below are examples of costs which are ineligible for this scheme; however, this is not an exhaustive list. Please assume that anything not explicitly outlined above as an eligible cost may not be fundable through this scheme. If you are unsure, please contact the RDI team before completing and submitting your application. Ineligible costs include:
· Academic staff salaries or buy-out. 
· However, in some cases, a small amount of Administrator or Research Associate time to plan a workshop or similar activity can be appropriate. Please refer to the FAQs document on the call webpage for more information.
· Academic speaker or participant fees or honoraria
· However, payment for participation for non-academic stakeholders such as NGOs, community-based organisations, etc. could be eligible where appropriate and justified.
· Service providers such as sign-language interpreters are also an eligible cost.
· Estate, indirect and overhead costs.
· IT equipment including laptops.
· Research equipment hire or purchase.
· Any costs relating to conference attendance.
· Travel and accommodation costs for other UK academics.
· However, catering can be provided for them at defined events where appropriate (e.g. where lunch is provided for attendees at an all-day workshop).
· Travel within the UK (except to/from airport or other international port for arrival/departure from home country).


[bookmark: _Toc179899907]How to apply
[bookmark: _Toc179899908]Application process
1. Identify an opportunity for research collaboration between a UoB Academic Host and a suitable International Academic Collaborator.
2. Familiarise yourself with this document before commencing your application, paying particular attention to the criteria and conditions of award.
3. Download the application form, available on the call webpage. The UoB Academic Host and International Academic Collaborator should work together to complete the application form. 
4. The UoB Academic Host must notify the RDI team of their intention to submit by completing this short online form at least a month before the deadline. 
5. The UoB Lead must consult their Faculty Finance costing specialist to confirm whether or not a Worktribe project is required for their project, and create one if required. 
6. The UoB Academic Host must submit the completed application form their Head of School for approval in good time before the deadline. We recommend that applicants notify their Head of School of their intention to submit in advance.
7. The UoB Academic Host must submit a copy of the completed application form via email to ird-office@bristol.ac.uk, along with a CV each for the UoB Academic Host and Academic Collaborator (maximum 2 sides A4 per CV). Fully completed and costed applications must be received before the call deadline to be eligible.
8. Your application will then be assessed by the Academic Review Panel.
9. Funding decisions, including any conditions of funding, will then be confirmed in due course, after the Panel Meeting has taken place. We expect to communicate decisions in May 2025.
10. If your application is successful, further information will be provided on the next steps. If your application is unsuccessful, you will be provided with some feedback from the reviewers.
11. All activities and associated spend must be completed between 1 August 2025 and 31 July 2026, and you will be required to deliver post-award reporting for up to three academic years after the project end date.

[bookmark: _Toc179899909]Assessment process
Applications to the BMAA programme will first be checked by the RDI team to ensure that key eligibility criteria have been met. This includes checking that all required fields have been completed, that all costs are reasonable, eligible, and within the scheme limits, and that all word count limits have been adhered to. If your application is incomplete or non-compliant, it may be rejected at this stage.

Applications which meet all of our eligibility requirements will then be reviewed by a panel of leading academics from the University of Bristol. We recognise that evidence of research and/or educational excellence can look different in different scholarly and disciplinary fields, and the Academic Review Panel will be instructed to factor this into their assessments. The Panel will consist of representatives from all Faculties, as well as all three Pathways.

The panel will review applications against the following criteria:
· Are the applicants both well-established academics with a proven track record of excellent, cutting-edge research and/or educational developments who are making a lasting contribution to their field and therefore likely to achieve the required outcomes?
· Are the proposed project and the identified synergies between the UoB Academic Host and International Academic Collaborator clearly defined, with strong potential for developing a meaningful and mutually beneficial collaboration?
· Are the aims of the project and planned outcomes appropriately ambitious yet achievable? Is there a strong likelihood of significant outcomes arising from the visit, including successful substantial research funding bids, international co-authored publications, and other potential long-term benefits for UoB and the International Academic Collaborator’s institution?
· Does the proposed project align with at least one of the University of Bristol research themes?
· Are the proposed travel and activity plans appropriate and proportionate to achieve the aims of the project, demonstrating reasonable value for money?
· Have the applicants considered the potential for capacity development opportunities? Have ECRs been included, where appropriate?
· Will the proposed visit and associated activities attract further external interest, such as engagement from policy and practice, the media, and/or other sectors?

Applications will be scored against a six-point scale:
	Assessment
	Score 

	An outstanding application which fully meets all criteria and is very likely to increase the UoB’s research profile through cultivation of excellent research and acquisition of substantial external research funding income, as well as other outputs such as high-profile international co-authored publications.
	6

	An excellent application which meets the criteria and has strong potential to increase the UoB’s research profile through cultivation of excellent research and acquisition of substantial external research funding income, as well as other outputs such as high-profile international co-authored publications.
	5

	A good application which generally addresses the criteria well and has demonstrable potential to increase the UoB’s research profile through cultivation of high-quality research and acquisition of substantial external research funding income, as well as other outputs such as international co-authored publications.
	4

	A reasonable application which addresses most of the criteria and has potential to increase the UoB’s research profile, but would need strengthening in order to be funded.
	3

	A poor application which has some merits, but which fails to adequately address the assessment criteria and should therefore not be funded.
	2

	A weak application which does not meet the criteria and should not be funded. 
      
	1




[bookmark: _Toc179899910]Guidance for completing the application form
Please strictly note and adhere to all of the below guidance, as well as the guidance provided in the application form. The completed application form must adhere to all word limits. Applications which are not compliant, are incomplete, and/or which are received after the deadline will be considered ineligible. 

Please comply to the italicised grey guidance notes in the form. These should be removed prior to submission, and the font changed to black and non-italicised in all sections.

Please ensure that your application is written for a generalist audience, avoiding technical detail which would be inaccessible to a non-specialist. 

[bookmark: _Toc179899911]Section 1: Details of Collaboration
In this section you need to provide details of the proposed visit, including the visit dates, project title and details of both the UoB Academic Host and the proposed International Academic Collaborator. Your project title should please be a clear and simple representation of the project, avoiding jargon. 


[bookmark: _Toc179899912]Section 2: Project Proposal
Case for support
Please use this section to evidence the value of the proposed collaboration, and to demonstrate how your application meets the call criteria. The Review Panel will be assessing your application primarily based on this section, so we strongly recommend you pay particular attention to this section and anticipate that it would comprise the main portion of the application. Please ensure that the application is written in language that is accessible for non-specialists, as it may be reviewed by panel members from a different disciplinary field. You therefore do not need to include formal academic references and/or a bibliography. Do not exceed the word limit, otherwise your proposal will be considered ineligible.

The Case for Support should include information and evidence relating to:
· The track record of the applicants, including evidence of excellence in research and/or educational developments relative to their scholarly field and demonstrable potential to secure large-scale research funding and publish in high-quality journals.
· The importance of the proposed project and collaboration to development and advancement of the relevant academic field(s), and its relevance to the University of Bristol research theme(s).
· The identified synergies between the UoB Academic Host and proposed International Academic Collaborator, and the potential for developing a meaningful and beneficial collaboration between both individuals and institutions.
· Justification for the frequency/duration of the visits being undertaken.
· Plans for medium or large-scale collaborative research funding bid(s). This should include clear articulation of how the proposed activity/activities align with the priorities of external funding agencies and is therefore likely to lead to generation of research income for the University of Bristol. 
· The likelihood of additional significant additional outcomes arising from the activities, including co-authored publications, impacts on policy and practice, development of novel approaches, concepts and/or methodologies, and/or other potential long-term benefits for both the UoB and the International Academic Collaborator’s institution. 
· Please include plans for outputs, including type, purpose, their intended audience, and their value/impact. This includes both academic outputs (e.g. publications) and non-academic (e.g. policy briefings, public engagement).
· The inclusion of Early Career Researchers and identification of capacity development opportunities, where appropriate.
· The added value and interest of the visit to a range of UoB researchers. 
· The potential for the proposed visit and associated activities to attract further external engagement, such as engagement from policy and practice, the media, and/or other sectors.

Planned research grant bids
You must use this section to provide a summary of the planned research bid(s) which will develop as a result of this collaborative activity. Please provide details of the funder(s), scheme(s) and approximate anticipated award value (full-economic cost). All applications to this scheme are required to identify at least one funder and scheme to target for funding bids, and the bid value should be considered medium or large for your academic field. You may add more rows if required. Please only include the information requested; do not include any additional supplementary information for your Case for Support in this section.


Lectures and seminars
You must use this section to outline your plans for engagement at the University of Bristol during the project. We require International Academic Collaborators to make at least one extended visit to Bristol during the project, during which they are required to contribute to the wider research culture of the University by offering at least one lecture/seminar and at least one other event (e.g. workshop, departmental lecture, public talk, and/or graduate student seminar). All applicants therefore need to complete this table. Some examples have been provided below. Please note you can add as many additional rows as required for additional lectures. Please only include the information requested; do not include any additional supplementary information for your Case for Support in this section. 

	Lectures and seminars

	Title
	Key audience
	Synopsis (max. 50 words per event)

	Social and environmental dimensions of mountain poverty
	Open seminar
	Professor Smith will explore the particular social and environmental challenges associated with living in mountain environments and how these can be interlinked with poverty in its multiple dimensions. This activity is designed for a multidisciplinary audience and will be open to all schools and faculties.

	What does ‘impact’ mean for poverty research
	Postgraduate lecture
	Professor Smith will provide postgraduate students with an introduction to the concept of ‘impact’ in social sciences, leading into a more specific exploration of impact for poverty research. The lecture will explore the methods, approaches and challenges of impactful poverty research, and teach PGs some key considerations, followed by Q&A. 




[bookmark: _Toc179899913]Section 3: Funding
Applicants should complete this section with itemised costs in GBP. Please use xe.com for currency conversion, where applicable. The total cost applied for from this scheme must not exceed the amounts specified in the Permitted costs section above. An example of a completed costings table has been provided in Appendix 1: Example Costings Table, which all applicants should refer to when completing their forms.

The total cost applied for from this scheme must not exceed £20,000 per award for most applicants or £25,000 per award where the International Academic Collaborator is from a university in an LMIC country and there are associated additional costs.

All applicants are required to contact their costing specialist in good time before submission to discuss the project and its costings, and ascertain whether a Worktribe is required. Relevant sign-off must be obtained via the Worktribe system if there are any applicable costs, such as any costed staff time (e.g. administrative support) on the bid. You will need your Head of School’s signature to confirm approval of the application.

All costs requested will be checked by RDI. Costs deemed excessive may be reduced, and ineligible costs will be removed. We strongly recommend that successful applicants book flights and accommodation and make visa arrangements as early as possible, to avoid last-minute price increases as your award value cannot be increased at a later date. 
 
The costings form has two sections – costs incurred (green) and contributions (orange). The amount being applied for through this scheme is the sum of the costs incurred (A+B+C+D) minus the other contributions towards these costs (E and F). A fully costed example is provided in Appendix 1: Example costings table.

A: Travel Costs: The programme includes economy return travel as outlined above and in line with the UoB Travel and Expenses policy. An itemised breakdown must be provided including details of different transport modes (e.g. land travel to/from airports as well as the flights). 

B: Subsistence costs: The programme provides a contribution towards subsistence under certain conditions as outlined above. Details should be provided (i.e. how many days are being claimed for, which country/countries, and the day rate being used).

C: Accommodation costs: The programme provides a contribution towards accommodation under certain conditions as outlined above. Details should be provided (i.e. how many days are being claimed for, which country/countries, and the nightly rate). Please specify whether breakfast is included – if so, we would expect the daily subsistence rate to be adjusted down appropriately.

D: Other costs: Please use this section for any other eligible costs which do not fall within the above sections. This could include, for example, administrative staff time to support planning and delivery of activities, translation services (including sign language), provision of data bursaries for LMIC participants, and/or catering for events which have added value for the project. Please refer to the Permitted costs section for eligible costs.

E: UoB Faculty/School/Departmental Contribution: Where some of the costs of the project are being funded by the UoB Academic Host’s Faculty/School/Department details of this should be outlined in this section, including a summary of the contribution and the financial value. The UoB Academic Host’s salaried time must not be included here.

F: International Academic Collaborator’s University’s Contribution: Where some of the costs of the project are being funded by International Academic Collaborator’s university details of this should be outlined in this section, including a summary of the contribution and the financial value. The International Academic Collaborator’s salaried time must not be included here.

Additional sources of funding
Applicants should also provide details of any other applications being made for funding in connection with this project in the final part of this section, including both internal and external funding sources. If no other applications are being made, please enter ‘N/A’.

[bookmark: _Toc179899914]Section 4: Head of School Declaration and Sign-off
This section must be completed by the UoB Academic Host’s Head of School. By providing their signature, the Head of School agrees to all terms outlined in the declaration. All applications require sign off from the relevant Head of School; applications cannot be signed off by Institute or Centre Directors. If you have any concerns or queries please contact ird-office@bristol.ac.uk in good time before the call deadline to discuss.

The Head of School is also welcomed to add any further comments on the application (maximum 200 words). For example, they may wish to add further comments on the value of the project for the Department/School and/or the UoB more generally, substantiating and supporting information provided in the Case for Support. This is an optional field.


[bookmark: _Toc179899915]Conditions of funding
[bookmark: _Toc179899916]Pre-Award Requirements
All successful applications will be required to submit the following information for us to use on our website and other communications to the International Research Development team within four weeks of award outcome notification:
· <300-word profile of the International Academic Collaborator; and 
· <300-word summary of the collaborative project. 

It is the UoB Academic Host’s responsibility to ensure that this information is delivered on time. The RDI team reserve the right to cancel awards if this information is not received within the specified timeframe. We recommend that you prepare this information as part of your application process, to assist with timely processing of your award. Please visit our website or contact ird-office@bristol.ac.uk for examples.

The UoB Academic Host’s Department/School will need to arrange for honorary visiting staff status for International Academic Collaborators coming to Bristol. This will enable a UCard and a UoB email to be generated. You must ensure this process is initiated as a minimum four weeks prior to the visitor’s arrival in Bristol to avoid any complications or access issues upon arrival.

[bookmark: _Hlk98752501]A Worktribe project must be created at application stage if required – you must contact your costing specialist for guidance. The final Worktribe costing should be reflective of the award made, which may vary from the amount requested in the original application. It is the applicant’s responsibility to ensure the Worktribe project has been finalised including any costing changes within four weeks of the award notification, and to send the RDI team confirmation of this.

[bookmark: _Toc179899917]Award Requirements and Conditions
All applicants should familiarise themselves with the below requirements and conditions of funding, which apply to all awards under this programme.
· The Benjamin Meaker Annual Awards should be referenced in all publicity related to the visit and associated project, including event promotion.
· All International Academic Collaborators are expected to give lectures/talks to relevant audiences during their visit beyond their immediate specialist collaborators. It is the responsibility of the UoB Academic Host to arrange all these talks, including booking the venue and event promotion. 
· All awards are expected to have at least one representative at the Benjamin Meaker Annual Awards cohort meeting(s). These will be hybrid meetings, to enable international participation. More detail will be provided in due course. We anticipate having one meeting in summer 2025 before the awards commence, and potentially a further cohort meeting later in the process.
· Details of all events and activities taking part during the visit must be emailed to the RDI team for our records and to enable us to assist with promotion.
· The UoB Academic Host will be the Principal Investigator (PI) for the project, and will be responsible for the budget and all expenditure including making travel and accommodation arrangements and bookings. The project spend must align with the costings in the application, and must not exceed the amount awarded.
· It is the applicants’ responsibility to ensure that appropriate travel insurance is in place as soon as possible once the dates of travel are confirmed. 
· The UoB Academic Host’s School/Faculty is expected to provide suitable space for the International Academic Collaborator to work during their time in Bristol.
· All visa and related requirements are the responsibility of the International Academic Collaborator and/or the UoB Academic Host School. Please refer to the UK government website for more details on visa requirements. 
· Please note that International Academic Collaborators from certain countries may also need to apply to the Academic Technology Approval System (ATAS) when planning to undertake research in the UK. Please visit the UK government website for details and allow sufficient time for any application and approvals process where applicable.
· It is the responsibility of the UoB Academic Host to ensure that the proposed visit is compliant with all UoB policies. This includes, but is not limited to, ensuring that they have undertaken due diligence with regard to Intellectual Property Rights, Research Integrity, External Speaker Policy and UoB Freedom of Speech Policy, in consultation with their School and/or Department as appropriate.
· If the award involves the UoB Lead Academic travelling abroad for more than 30 days, you must refer to the International Mobility Policy and seek compliance advice from the International Mobility team prior to any travel.
· Awardees will need to use the University’s Global Travel Approval System to ensure their international travel is approved by their School/Faculty prior to finalising travel plans associated with their award. They should also carefully check the UK government’s foreign travel advice before planning any overseas travel.
[bookmark: _Toc179899918]Post-Award Requirements
Please be aware that it is a condition of funding that all award holders complete a BMAA End of Award Report Form at the end of the visit. This form must be forwarded to the UoB Academic Host’s Head of School for comment before being submitted to the RDI team within four weeks of the award end date.  

Recognising that impact and outcomes can take some time to be realised, award holders will also be contacted annually in January for up to three years following the award and required to complete a short survey to report on their award outcomes. We would usually expect this reporting to be co-produced with the International Academic Collaborator; however, it is the UoB Academic Host who is ultimately accountable for this. UoB Academic Hosts who do not comply with the reporting requirements may be considered ineligible for future funding from the wider Research Development International team.

We also encourage award holders to get in touch with us to let us know about any outcomes or impacts which have arisen as a result of their visit at any time, which we can either include in our reporting and/or help you to promote through our quarterly newsletter and/or other channels.

All award holders are required to produce at least one blog post for the University of Bristol International Research Development blog during the project. This can be on any topic related to the visit, from reporting academic developments achieved through the collaborative visit to more informal reflections on the benefits of international collaboration.

Please note that it is the UoB Academic Host’s responsibility to enter all relevant visit outcomes into PURE, suitably acknowledging the BMAA programme.

All International Academic Collaborators will be invited to become members of the UoB Alumni community, with continued opportunities for engagement. The programme is designed to represent the first or early stage in a developing collaboration between both individuals and institutions. We would expect that all BMAA Alumni would continue to be an advocate for the UoB after their visit, both at their home institutions but also within the broader community.

[bookmark: _Toc97636307][bookmark: _Ref176783434][bookmark: _Toc179899919]Contact information 
For all queries, please contact the RDI team via the International Research Development Office mailbox: ird-office@bristol.ac.uk.
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[bookmark: _Ref175063531][bookmark: _Toc179899920]Appendix 1: Example costings table
To complete the table, applicants should calculate the total cost of the activity (i.e. A plus B plus C plus D) to give the total cost of the activity. They should then deduct any financial contributions being made by either the UoB Faculty/School and/or the International Academic Collaborator’s institution (i.e. total cost of activity minus E minus F) to give the total amount being applied for via the BMAA scheme. An example has been provided below, where the total amount being applied for is £14,682.

	Costs applied for

	Item
	Breakdown 
	Cost (GBP)

	A
	Travel costs
	1. Professor Gomez visiting Bristol, Nov 2025 (£740)
Return economy flights Boston-London (£600)
Taxi to/from airport in Boston (£60)
Return National Express Heathrow to Bristol (£50)
Travel insurance (£30)

2. Dr Jones (ECR Co-I) visiting Boston, Mar 2026 (£720)
Return economy flights London-Boston (£600)
Taxi to/from airport in Boston (£50)
Return National Express Heathrow to Bristol (£50)
Travel insurance (£20)

3. Professor Gomez visiting Bristol, June 2026 (£730)
Return economy flights Boston-London (£600)
Taxi to/from airport in Boston (£60)
Return National Express Heathrow to Bristol (£50)
Travel insurance (£20)

	£2190

	B
	Subsistence costs
	1. Professor Gomez visiting Bristol, Nov 2025 (£2090)
Daily subsistence in Bristol (£35/day for 59 days including breakfast costs plus £25 for the day of the workshop as lunch/snacks will be provided)

2. Dr Jones (ECR Co-I) visiting Boston, Mar 2026 (£560)
Daily subsistence in Boston (£40/day for 14 days excluding breakfast costs as it is included in the hotel booking)

1. Professor Gomez visiting Bristol, June 2026 (£490)
Daily subsistence in Bristol (£35/day for 14 days including breakfast costs)

	£3140

	C
	Accommodation costs
	1. Professor Gomez visiting Bristol, Nov 2025 (£5100)
Nightly rate for accommodation in Bristol (£85/night for 60 nights excluding breakfast)

2. Dr Jones (ECR Co-I) visiting Boston, Mar 2026 (£1540)
Nightly rate for accommodation in Boston (£110/night for 14 nights including breakfast)
3. Professor Gomez visiting Bristol, June 2026 (£1190)
Nightly rate for accommodation in Bristol (£85/night for 14 nights excluding breakfast)

	£7830

	D
	Other costs
	Research Associate (£1702)
Two months RA 0.2fte Grade J to plan and coordinate the November workshop and produce a report on the outcomes, fully costed through Worktribe.

Administrator (£620)
Four days TSS administrator (Grade F) to support logistics for the November workshop, fully costed through Worktribe.

Interpreter (£400)
Two British Sign Language Interpreters (BSL) to cover the two-hour online joint seminar in January, due to one of the panellists having a hearing impairment (2x£200)

Catering costs (£520)
Lunch and tea/coffee for one-day in-person workshop with members of the Advanced Computing Research Centre (£26 per person for 20 people including VAT)

	£3242

	Total cost of activity (A+B+C+D)

	£16402

	E
	UoB Faculty/School Contribution
	Advanced Computing Research Centre (in Engineering) will pay for catering at the workshop
	£520

	F
	IAC University’s Contribution
	MIT is paying for Professor Gomez’s flights for both visits
	£1200

	Total applied for via BMAA scheme (A+B+C+D-E-F)

	£14682



image1.jpeg
University of

BRISTOL




image2.png
International Research
Development

v





